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Self Account Management

Login to the HCAI DCS System
Single Organisation Login

e Go to https://hcaidcs.phe.org.uk
e The HCAI DCS System will display the “Homepage” screen

zm Help | aAA

Public Health
England HCAI DCS System About Us Contact Us

About the HCAI Data Capture System

PHE & HCAI

Public Health England's Data Capture System provides an infegrated data =" 2™

reporting and analysis system for the mandatory surveillance of

Password*

Don't have an acci@a

Help & Support

difficile infections.

Epidemiology 1. Monthly
=#PHE runs national surveillance programmes to collect =+PHE runs national surveillance programmes to
data on HCAL Surveillance programmes cover collect data an HCAI and reports Clostridium dificile

User Guides
==Help is provided for the HCAI Data
Capture System in the form of anline
documentation,

About the Drganisms Routine Outputs User Help

of 2. Quarterly

»=Management of healthcare associated infections (HCAN) »>PHE rung national surveilance pragrammes to

Preventing and reducing rates of HCAI .. collect data on HCAI and produces a quarterly See FACs and Content for more info
epidemio...

e Enter your “User Name” (the email address that was used to request your
account) and “Password” in the “Log in” panel

e Select the “Login” Button

e The HCAI DCS System will display the “Home Dashboard” screen

Multiple Organisation and/ or Role Login

e Go to https://hcaidcs.phe.org.uk

e The HCAI DCS System will display the “Homepage” screen

e Enter your “User Name” (the email address that was used to request your
account) and “Password” in the “Log in” panel

e Select the “Login” Button

e The HCAI DCS System will display the “Login As” screen


https://hcaidcs.phe.org.uk/
https://hcaidcs.phe.org.uk/
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HCAI DCS: Login As

Yfour accountis linked to more than one role
You must select arale before you can lag into

Select Role

[Local admiristrator -

Select Organisation Type | Clinical Commissioning Group = |

e Select the “Role” you wish to access the HCAI DCS System with
e Select the “Organisation Type” you wish to access the HCAI DCS System with
e The HCAI DCS System will display the Home Dashboard screen

Change Password

e Access the “Change Password” screen by navigating to the “Menu Toolbar” on
the left-hand side of the screen

&
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Menu Toolbar

My Dashboard

User Administration

Manage Account Requests

Manage User Accounts

Change Passward

Reports

Help & Support

Welcome to the HCAI DCS

This is the system homepage
where PHE will post
announcements regarding system
updates, downtime, surveillance
programme changes etc.

Click here for the guide

See FAQs and Content for mare info

Welcome HGAI DGS TESTER, Heai des tester Help | s/

HCAI DCS System Home About Us

Benchmarking Data Quality

Contact Us

Home

Welcome

System Announcements

Welcome to the HCAI DCS Training Environment

Please note:

1. Your historical data has been populated on this training version of the system, in an anonymised format.

2. During training, please refrain from entering actual patient informationinto the system; when entering NHS numbers ensure you enter all 95
3. There is an automated atiribution process which uses the test data to assign attributed organisations to cases

4. Cases and data entered during training will not be migrated ta the live systemn

&
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e Select “User Administration”
e Select “Change Password”
e The HCAI DCS System will display the “Change Password” screen

Public Health
England

Menu Toolbar

My Dashboard

Search

User Administration

Reports

Help & Support

Allows the user password to be
changed.

Click here to view guide

See FAQs and Content for more info

HCAI DCS System

Change Password

Welcome HCAI DCS TESTER, Heai des tester Help | aAA

Home About Us Contact Us

‘ o Mandatary fields are marked with red asterisk (%)

To change your password, enter your current password and then supply a new password. Then re-enter your new password to confirm you typed it correctly.

New passwords are required to be a minimum of 8 characters in length.

Account Information

Old Password™
New Password™

Confirm New Password”™

Key to Screen Symbols

0 Error on page

Attention

& Saved / completed

e Enter your “Old Password”

e Enter your “New Password”
e Please note that your new password must not match 8 previously used

passwords, and your password must be eight or more characters to include at
least one capital letter, one numeric character and non-alpha numeric character

i.e. #*£)
e Re-enter you're your new password in “Confirm New Password”
e Select “Submit”
e The HCAI DCS System will display the “Change Password Success” screen
e Select “Continue”
e The HCAI DCS System will display the “Home Dashboard” screen
e You can access the HCAI DCS System with your new password the next time
you login

View/ Edit User Details

e Access the “View/ Edit User Details” screen by navigating to the “Menu Toolbar”
on the left-hand side of the screen
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M Welcome HGAI DGS TESTER, Heai des tester Help | A/
Public Health
England HCAI DCS System Home About Us Contact Us
Menu Toalbar Home Benchmarking Data Quality
My Dashboard
Welcome

User Administration System Announcements

Welcome to the HCAI DCS Training Environment

Manage Account Requests

Manage User Accounts Please note:
Change Password
ViewEdit User Details

“Your historical data has been populated an this training version of the system, in an anonymised format.

N

Report During training, please refrain from entering actual patient information into the system; when entering NHS numbers ensure you enter all 9s
eports

Help & Support

Welcome to the HCAI DCS

w

There is an automated atfribution process which uses the test data to assign attributed organisations to cases

IS

Cases and data entered during training will not be migrated to the live system

This is the system homepage

where PHE will post ey
announcements regarding system M

updates, downtime, surveillance Public Health
programme changes etc. England

Click here for the guide

See FAQS and Content for mare info i T : 3 n

e Select “User Administration”
e Select “View/ Edit User Details”
e The HCAI DCS System will display the View/ Edit User Details screen

& Welcome HCAI DCS TESTER, Heai des tester Help | aAA
Public Health
England HCAIDCS System Home About Us Contact Us

View/Edit User Details
My Dashboard
Search ‘ o Mandatory fields are marked with red asterisk (*) ‘
User Administration View/Edit User Details
Reports
User Id calsuppart heaides@phe gov.uk
Email Address® COLSupport Hoaidcs@phe govuk
First Name™ HCAI DCS Tester
This system will allow the user to Surname’ CA DS Tester

View/Edit data on their user
record. N N
Primary Contact Telephone Number* 83983933399
Click here il
|EKNErE 10 ViEw Qulde Secondary Contact Telephone Number
See FAQs and Content for more info

iancel

Key to Screen Symbols

o Error on page

Attention

& Saved / completed

e If required, update your First Name, Surname, Primary Telephone Number or
Secondary Telephone Number

e Select “Save”

e The HCAI DCS System will display the Home Dashboard screen
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Reset Forgotten Password

e Go to https://hcaidcs.phe.org.uk

e The HCAI DCS System will display the “Homepage” screen

e Navigate to the Log in Panel

e Select “Forgot Password?”

e The HCAI DCS System will display the Reset Forgotten Password screen

z&y Help | sAA
Public Health

England HCAI DCS System About Us Contact Us

Reset Forgotten Password

o Mandatory fields are marked with red asterisk{*)

Enter registered e-mail address® |support.hcaidcs@phe.govuk

AboutUs | ContactUs | ‘Website | Accessibility Vern 19 C Powered by CGI

e Enter your registered e-mail address

e Select “Next’

e The HCAI DCS System will prompt you to select a Security Question that was
chosen when you created an account

e Select a Security Question

e Enter the Answer to that security question, please note that answers are case
sensitive


https://hcaidcs.phe.org.uk/
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& Help | aAA

Public Health
England HCAI DCS System About Us Gontact Us

Reset Forgotten Password

o Mandatory fislds are marked with red asterisk (™)

Reset Forgotten Password

Choose Security Question”| - Select --

Answer®

Submit Cancel

ContactUs | . ility Verf1990.C powered by CGl

e The HCAI DCS System will notify you that a link has been sent to you via email

e The HCAI DCS System will send an email titled “HCAI Data Capture System:
Password Reset”

e Select the “Reset Password” link in the message

e The HCAI DCS System will display the “Reset Forgotten Password” screen

z&x Help | sAA

Public Health
England HCAI DCS System About Us Contact Us

Reset Forgotten Password

o Mandatory fields are marked with red asterisk (*)

Reset Forgotten Password

New Password™

Confirm Password”

e Enter your “New Password”

¢ Please note that your new password must not match 8 previously used
passwords, and your password must be eight or more characters to include at

10
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least one capital letter, one numeric character and non-alpha numeric character
l.e. #*£)

e Re-enter you're your new password in “Confirm New Password”

e Select “Submit”

e The HCAI DCS System will confirm your password has been changed

e Select “Login”

e The HCAI DCS System will display the “Homepage” screen

Locked Accounts

If you have entered the incorrect password on five occasions your account will be
automatically locked by the HCAI DCS System.

& Help | aaA

Eﬁg::ngea"h HCAI DCS System Home About Us Contact Us

PHE & HCAI

About the HCAI Data Capture System
« 4
255

Public Health England's Data Capture Systern provides an integrated data The it has been
susp ed, pl
g reporting and analysis system for the mandatory surveillance of contact your Local
Staphylococcus aureus, Escherichia colf bacteraemia and Clostridium Adrministrator
difficife infections.

Forgat Password?

Don't have an account?
Links Reports "
Register
About the Organisms Routine Outputs £
Help & Support

Epide miology 1. Monthly |
>>PHE runs national sureillance programmes to collect =>PHE runs national suveilance programmes to collect
data on HCAL Suneillance programmes cover: data on HGAI, and reports Clostridium dificile

User Help

User Guides
>>Help is provided for the HCAl Data

2. Quarterly Capture System in the form of anline
##PHE runs national suveillance programmes to callect document tation

data on HCAI, and produces a quarterly epidemio...

See FAGQs and Content for more info

If your account has been locked you will be notified when you attempt to login to the
HCAI DCS System. Should your account be locked please contact your Local
Administrator who can unlock it. If you are a Local Administrator please contact PHE

Updating User Roles
If you need to add or remove roles to your account, for example you may wish to add a

Data Entry role to your account, please contact your Local Administrator, or if you are a
Local Administrator please contact PHE
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