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Introduction

The Data Upload Wizard allows reporting organisations upload a batch of infection
episodes to the HCAI PPS Data Capture System (DCS), saving time and effort versus

manually entering the data.



Data Upload Wizard

The Data Upload Wizard allows multiple infection episodes to be batch uploaded
directly onto the HCAI PPS DCS. This method of data upload is currently available for
data entry users to upload batch data for both the ward and patient HCAI PPS modules.
Users may upload patients across multiple wards simultaneously. Please note, users
uploading data will require user accounts for each ward or hospital they wish to upload
data for.

Navigating to the Data Upload Wizard Screen

Logged on as a Data Entry role, you will see the “Data Upload Wizard” on the left-side
menu.

| Agenc;f

Menu Toolbar Home m Benchmarking Data Quality
My Dashboard
Search Welcome

Case Capture

HCAI_Dev - HCAI DCS
Data Upload Wizard

Case Administration Recent Reports:

+ National Monthly tables - published 3rd November 2021
MRSA, MSSA, E.coli, Klebsiella spp. and P. i bacteraemia and CDI

User Administration

Reports . )
+ Quarterly Epidemiology Commentary (QEC) - published 14th October 2021

MRSA, MSSA and Gram-negative bacteraemia and C. difficile infection: quarterly epidemiclogical tary

Help & Support
+ Independent Sector Annual Report - published 5th October 2021

MRSA, MSSA, Gram-negative bacteraemia and CDI; independent sector (annual)

Welcome to the Data Capture «+ Annual Epidemiology Commentary (AEC)- published 15th September 2021
System MRSA, M5SA and Gram-negative bacteraemia and C. difficile infection: annual epidemiological commentary




Following this link will take you to the Data Upload Wizard screen:

| Agency
Menu Toolbar Data Upload Wizard: Upload
My Dashboard 1.Upload
Search
o Mandatory fields are marked with red asterisk (*)
Case Capture
Data Upload Wizard File Details
Case Administration
File Name*
User Administration
File Type® (7 pxcel (xIs) First row contains header [
Reports O Excel (xlsx) u
@csy Delimiter

O Text
Help & Support

This page will allow users to

1nlnad infertinn enisndes tn the

Cancel

A data upload is completed in three stages;

e Stage 1, Upload Screen, where you can select a file to upload and preview the
data in it. Files can be uploaded to the HCAI system in the following formats;
e Xls
e Xlsx
e .csv (recommended format)
delimited text format

Note: you must have a correctly populated file ready to upload with the
correct data codes for the Episode Details tab and data values for any other
tab completed (see section 6 in this User Guide on page 19 for further
details).

e Stage 2, Match Screen, where you specify the relevant data collection, and map
fields from the application to the file selected in Stage 1. You can also save the
mapping for reuse on future data uploads.

When Inserting or Updating a record it will be necessary to provide all the IT
mandatory fields.




e Stage 3, Import Screen, which uses the data mappings that have been specified
in Stage 2 to upload the file and create new records on the system. Data will be
validated as part of this process and errors will be highlighted against the
uploaded data.

Only one data file may be uploaded in a single attempt.



Stage 1 — Upload File

To upload a file, select the file type and parameters (if applicable) and click “Browse”

| Agency

Menu Toolbar Data Upload Wizard: Upload

Wyt

Search
o Mandatory fields are marked with red asterisk (*)

Case Capture
Data Upload Wizard File Details
Case Administration

File Name* |
User Administration

File Type" () pxcel (xis) First row contains header [ |
Reports O Excel (xlsx)

@csy Delimiter|

O Text
Help & Support

This page will allow users to

unlnad infartinn pnicndes th the

Next ‘ Cancel ‘

You will then see a pop-out — click “Add File” to browse to your computer and locate the
file you wish to upload.

DCS: File Upload

File Name™

File Type®




Once your file has been uploaded to the staging area correctly, you will see a green
indicator next to the file name (note you cannot have the file open in another
application, or the upload staging area will not accept the file — you will see an error
message). Click on “Save”

DCS: File Upload

File Name*
File Toper
@ DUW-RQM MRSA.csv

[ remose |

=-

Select the first row containers headers if the uploaded spreadsheet contains headers
(or column names). Then click “Preview” on the upload screen:
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UK Health
Secu:g' HCAI DCS Mandatory Surveillance - Test Site

Agency
Menu Toolbar Data Upload Wizard: Upload
My Dashboard 1.Upload
Search
Mandatory fiekds rkad with red asterisk
Case Capture o rory seme o
Data Upload Wizard File Detailz
Case Administration
File Name* DUW-QRM MREA.csv || Browse | | Preview |
User Administration
File Type* O Excel {xIs) First row contains header []
Reports O Excel (xlsx) .
®csy Delimiter I:l
O Text
Help & Support

This page will allow users fo
upload infection episodes to the
data collections on the Data
Capture System.



The preview will show you the data that is currently in your upload file (see below). If
the preview appears to be correct, then click “Next” to go to Stage 2 (Matching) in the
process.

urity HCAI DCS Mandatory Surveillance Home Rboutls | ContactUs

Welcame CHUDA SAMA, Dimple s CAI PPS Daia Eriry [=| e | anA [ Legout

Dot Upload Wizard: Upload

Data Preview

oue
P -
= Date.

) Eroron page

Attention

) Saved / completed

prrey 10082025 HGA PRS Pati 128 oeevcemee G M oTEz0Zs  Vinke

) Close screen 7 popout

) Information

fex Button

— o] pape e (1] G

[ETEYa ) [=]

Stage 2 — Matching

The matching stage allows you to create mappings for the fields in your upload file,
mapping to the fields the HCAI PPS data collection system, for the relevant module:

Welcome TEST, Test as | Data Entry |+ Help | aaA | Logout

UK Health
Security HCAI DCS Mandatory Surveillance - Test Site Home AboutUs | Contactus

Agency

Menu Toolbar Data Upload Wizard: Match

e

Search

o Mandatory fiskds are marked with red asterisk ()

Case Capture

Data Upload Wizard Mappings

C: Ad istrati Select Data Collaction C: ies * if i
ase Administration I o = nsert @ o on Categories Usa Upload Specification []

User Administration Update © | _Select- -

Reports

Help & Support Manage Mappings Reset | | Previous Cangel

Thizs page will allow users fo
upload infection episodes to the
data cellections on the Data
Capture System

Click here to view guide

See FAQs and Content for more info



Select the data collection you wish to upload the data into, and select “insert”:

\Welcome CHUDASAMA, Dimple as| HCAI PPS Data Enry Help | AAA | Logout

]
UK Health »
Security HCAIDCS Mandatory Surveillance Home AboutUs Contact Us

Agency

Menu Toolbar Data Upload Wizard: Match

My Dashboard 2 Match

Search

Mappings
® Select Data Collection Categories *

- Use Upload Specification
Data Coflection * Ol seec] &l
Reports. - Update O 1= —Select-- I=)
Help & Support
Manage Mappings Reset | | Previous Cancel

This page wil allow users to
upload infection episodes to the
data collections on the Data
Gapture System

Click es ide

See Fa

Key to Screen Symbols

o Error on page

Attention

info

[ Y-

Click on the dropdown menu “Select Data Collection Categories” in order to select the
tabs that data will be uploaded to:

m Wetcome CHUDASAMA, Dimple as | HCAI PPS Data Entry [+| Help | aAA | Logout
UK Health _

Security HCAIDCS Mandatory Surveillance Home About Us Contact Us
Agency

Data Uplozd Wizard: Match

My Dashboard 2 Maich

Search

P E— o Mangator s ars makes w150 st (1)
Case Capture
Data Upload Wizard Mappings
User Administration Insert ®  SelectData Colk es Use Upload Specification
Data Collection * ®| HCAI PPS Paient |
Reports Update O PatientDetai et =
a
G Patient Details 2
Match
Help & Support B Amu
Damu2
Oha Manage Mappings. Reset | | Previous Cancel
This page will allow users to Qa2

upload infection episodes 1o the
data collections on the Data
Capture System.

Click here ta view guide

See FAQs and Content for mare inf

o
Key to Screen Symbols

Then click “Match”,which will present a grid with three columns :
¢ Input Column — this contains the name of the column in the uploaded file
e Destination Column — this contains the name of the data item in the DCS input
columns have been mapped
e Mapping — contains buttons for mapping or unmapping between input column
and destination column
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Welcome CHUDA SAMA, Dimple as| HCAI PPS Dala Eniry Help | aAA | Logout

M)
UK Health .
Security HCAI DCS Mandatory Surveillance Home About Us Contact Us
Agency
Menu Toolbar Data Upload Wizard: Match
My Dashboard 2 Maich
Search
Case Capture
Data Upload Wizard Mappings
User Administration Dt Cotlect © AT PPS Patnt nsert ® Select Data Collection Categories * Use Upload Specification
ollection * ® atient
Reports Update () | Patient Detais Patent Detais 2 || Cseeet =
Match
Help & Support “
Data Preview

This page will allow users to
upload infection episodes to the
data collections on the Data

1d wap
Capture System
Date of Bith wap
Ciick here to view guide
‘Ward name Map
See FAQs and Content for more info
Date of survey Map
Data Collection Date Map
Key to Screen Symbols
(EEE @228 Mep
Reporting Organisation Code WMap
NHS Number Mep
€ Eroronpage Hosptatrumber o
Attention
Manage Mappings Reset Previous Cancel

o Saved / completed

o Close screen / popout

Click on “Map” to select the tab, question group and question that the data in the Input
Column will be mapped to in the destination column. If an Input Column does not
correspond to a destination column then tick the “None” check box. These include
details that are not required for upload to the DCS that users may download from
clinical systems. NOTE: you have to manually match each column the first time, and
then you can save a mapping to “My Mappings” so the next time you simply select “Use
Upload Specification”

DCS: Map my Destination Columns

1 Please select the required category , Sub category and Question field to map the required
destination column and click on OK or select Mone if Input column needs no mapping

—Map my Destination Columns

| Category * Patient Details A
or [_|None
Question Group * Patient Details [=]
Field Listing * | F-select-- [l
—-Seleci-
*Date of Birth Cancel
*Hospital number

*NHS Number
*Sexn

11



Note that as you select each field in the Destination Column, it gets removed from the
“Field Listing” dropdown menu, so the number of available fields to select is easily
visible.

All field listing values that have an asterix (*) next to them in the “Field Listing”
dropdown menu are IT mandatory fields. Each of these IT mandatory fields in the
upload file’s Input Column, must map to the appropriate Destination Column otherwise
the Data Upload Wizard cannot progress to the next step in the process.

Weicome CHUDA SAMA, Dimple as [ HCAI PPS Data Entry [+] Help | AAA | Logout
UK Health .
Security HCAI DCS Mandatory Surveillance Home About Us Contact Us
Agency
Menu Toolbar Data Upload Wizard: Match
My Dashboard 2 Maich
Search
S — Mandatory fields are marked vih red asterisk ()
Case Capture ‘ o i v |
Data Upload Wizard Mappings
User @  Select Data Collection Categories * Use Upload Specificati
Data Gollection * ®|roalPPS Patlent |+ nsert € 3¢ Iplosd speciicatien
Reports Update O |Patient Detais Patent Detais 2.~ | e "]
Match
Help & Support
Data Preview

This page will allow users to
upload infection episodes to the
data collections on the Data

Ia Map
Capture System

Date of Birth “Date of Birth

uuuuu
Gk here to view guide
Ward name

See FAQs and Gontent for more info

M_
=
at n Date -

=

=

:

Reporting Organisation Code
NHS Number
€ erroronpage Hospital number

Attention
Mansge Mappings Reset | | provious Cance
@& saved/ completed

Close screen / popout

Map the remaining Input Columns to the appropriate Destination Column. The “Unmap”
button can be clicked to undo any mapping from an Input column to a Destination
column.

When mapping is complete the “My Mappings” button becomes available (i.e. is no
longer greyed out).

12



Click on the “My Mappings” button if you would like to save the Input / Destination
Column mappings and give the saved mapping a name.

Don’t forget to click “Save” and you will then see a screen confirming your mapping
(“Upload Specification”) has been saved successfully.

Upload Specification Saved Successfully,

This means that the next time you come to the Data Upload Wizard Match screen, you
can simply tick the “Use Upload Specification” checkbox then select your saved
mapping. (Note: the Input Column names and order must be the same each time you
use the saved mappings).

Wielcome TEST, Test 22| Data Entry |+ Help | AAA [ Logout |
UK Health } 3
Security HCAI DCS Mandatory Surveillance - Test Site
Agency
e

Search

o Mandatory fislds are marked with red asterisk (*)

Case Capture

Data Upload Wizard Mappings
Case Administration Selest Data Collection Categories * Use Upload Specification [7]
Data Collection * ®wrsa = Inset & teg P pecit
User Administration Updat: © Episode Details, Risk Factors &1 | |FEelect- -|
—-Select—
Reports Save mapping example

Help & Support Data Preview

Now the next time you come back to the data upload screen you can select “Use
Upload Specification” and the saved mapping will then be available for you to select.

After you have successfully mapped all of your Input Columns to an appropriate
Destination Columns, you can then proceed to the next step by clicking the “Next”
button at the bottom of the screen.

13



Help & Support Data Preview
Input Column Destination Column Mapping
This page will allow users to
upload infection episodes to the REFORTING_CRGANISATION *Reporting Orgenisation unmsp
data collecfions on the Data SPECIMEN_DATE “Specimen Date unmep
Capture System.
TYPE_OF_SPECIMEN_DATE *Type of Specimen Date unmap
Click here to view guide MHS_NUMBER “NHS Number unmap
See FAQs and Content for more info
FORENAME “Forename unmap
SURNAME *Sumame unmzp
Key to Screen Symbols DATE_CF_BIRTH *Date of Birth unmap
SEX *Sex unmzp
PATIENT_LOGATION *Pafient Location N unmzp
o Error on page
. H 13 N t’ 3
Attention C I |Ck eX il e ———
& Saved [ completed 7

Stage 3 — Import

The last stage of the data upload process is to import the data in your file. You will see
a row-by-row preview of the data in your input file. Review the data in the preview and
make sure it is correct. Then click “Upload”.

Data Upload Wizard: Impor

Import

Data Preview

*Type of " P *NHS *Other
Specimen Nurlll:ihser *Forename *Surname *Date of Birth Lopgggg:] Commissionec Patient
Date Patient Location

*Reporting *Specimen

Organisation Date

RRY 011172014 R 9999999959 HUATYSBRKe  WUIDWEYJr 280371933 F RITMOO0O0000
RRY 021172014 R 9999999999 QQCGHWPZe KFSZGNCZe  24/0501 951 I RITMOO000000
RRY 0312014 R 9999999999 HBHJIHYZKe  HEEGKKSle 030971953 I RITMOO000000
RRY 0451172014 R Q8988080559 HGUIHKGGe  LCOBMAOe 1300081 961 I RITMOO0O0000
RRY 081172014 R Q0998809555 JKHBEGZAKe  JMEMGGOEe 290801928 F RITMOOO0O0000
RRY 081172014 T Q3935509559 LTPYAFBCe IDAMROYCT 062 901 = RITMOO0O0000
RRY 07112014 R QO9998955%  YMCTKMMFe ICPEYCLHer 080372007 F RITMOOO0O0000
RRY 081172014 R QE99889559  AILUHGMGle BRFYWFTYIr 050872011 I RITMOO0O0000
RV 091172014 R 9099999555 YQOIDMFZIDe  AIOHMKMM 29071976 F RITMOOOO0000
RRV 111112015 T 9999999559 SEKOVOLMe  FOMRMIHHG - 1400371951 = RITMOOO0O0000
< i +

Click “Upload”

Important: if any of the rows are rejected, the entire file being uploaded is
rejected.

14



A system message will appear informing the user that the file will be processed offline
and that they will receive an email with an update of the upload status.

Data Upload Wizard: Import

3.Import

Q System will process the file offline and updaie the status through email nofification

If there are errors in the file the data file will not load and the following email will be sent
with a copy of the data in an excel file.

PHE Data Capture System: Data Upload Wizard Upload Request Completed
with status Failed

The data file will not contain any patient identifiable information and the reason for why
the file was not uploaded will be listed in the last column. The data will be sent as a
delimited .txt file. To view the data in columns please download the file and save.

Click on the Data tab in the ribbon, Click Text to columns and press the Delimited
radial button.

15



File Home

Insert Draw Page Layout Formulas Data Review View Help P Search =
ﬁ =gt Tx | I % EE M g BB B2 | =
BE B @ m 52 € B =8 ?
e Stocks  Geography |<| @ Z| Sort Filter Text to _ What-If Forecast = Outline
= graphy 5| | Z| =@ -
Data~ [k \& Advanced | Columns £ e S -
Get & Transform Data | Queries & Connecti... Data Types Sort & Filter Data Tools Forecast ~
Al - er your denominator data?$Total number of
Convert Text to Columns Wizard - Step 1 of 3 7 x [fryourdenom ta?s
er of patients in the unit with >=1CvC
The Text Wizard has determined that your data is Fixed Width. patients in the unit for »2nights
If this is correct, choose Next, or choose the data type that best describes your data.
A B . K L M N -
— 1 Original data type |
1 |Critical ca whatﬁ Choose the file type that best describes your data: gres
2 |R1H3344197$Daily, _ Characters such as commas or tabs separate each field. eater than or equal to the Total number of patt
3 (O Fixed width - Fields are aligned in columns with spaces between each field,
4|
5|
5
7
8
0| Preview of selected data:
10 | ritical care unit$Data Collection DatesHow do you wish To ente
1
.
12 | [a]
13] [<]
14 S &
15|
o] Goncel | [ <o s
17
18 |
19|
20| -
| 2003202102319 a3ar10cB dda3 45 | @ i v
Ready E@ gl Display Settings B m

tick the Other box. Enter a $ in the Other box and select

Next.

File Home Insert  Draw Page Layout Formulas Data  Review  View  Help £ search =
@2 > W [E | E B S = B o | |e
Hpemr B @ D:U - 2 2 B g ?
Get Stocks  Geography [+ z] Sort Filter Textto _ What-f  Forecast | OQutline

Data~ EH = & & Advanced | Columns 6 ~ M | Analysic~ Sheet ~
Get & Transform Data | Queries & Connecti. Data Types Sort & Filter Data Tools Forecast ~
Al = Convert Text to Columns Wizard - Step 2 of 3 2 wx  [ervour drencm'!inatnr déta’%TrJtal number of

er of patients in the unit with >=1CVC
This screen lets you set the delimiters your data contains, You can see how your text is affected | patients in the unit for >2nights
inthe preview below.
A B Delimiters K L M N =

1 [critical ca] what n{ [ 1a6 ARKS
2 |R1H3$44197$Daily, [ semicolon [[] Treat consecutive delimiters as one eater than or equal to the Total number of pati
g O comma Text gualifier: ~
4 [ space
5 b other: | 5|
£ —
7 .
s Data preview
9
10| [zicical caze unitc pata collection Date How do you wish to enter
1
12 |
13
14 i &
15
b= Cancel < Back Finish
17
18
19
20

29032021022319_d34f10c8-d4a3-45

Ready

<

[ Display Settings

EH @ M|

Select Finish

Select Next,
Untick Tab and

The last column will tell you how many fields for the record were unsuccessful, listing
the fields by name and the respective error message.

Important: if any of the rows are rejected and generate an error message, the
entire file being uploaded is rejected.
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Field Mappings

The complete data dictionary for each data collection including the fields that are mandatory for
IT and mandatory for sign off as well as the questions that trigger other questions when
answered (linked questions) can be found here.

CSV templates can be found on the DCS help pages for patient, ward and hospital data. It is
recommended these are used for batch upload of data to ensure that all relevant fields are
mapped, dates and other fields are specified in the correct format.

How to populate the templates

The data dictionary provides the accepted response options for all dropdown or radio list
question types. For most fields, the “Option Description” should be used to populate the
response options. The exceptions are:

¢ Reporting organisation code (patient, ward and hospital template)

e Sex (patient template)

Reporting organisation code

This is a unique code given to each ward. The code for each ward has to be specified in the
“Reporting Organisation code” field of the template and mapped to the “Ward name” field on
the DUW mapping tool (see table below). Please note, if you are submitting patient data for
multiple wards simultaneously on the same spreadsheet, please check that the Reporting

organisation code corresponds to the correct ward for each patient.
Sex

The accepted values are M, F, U as specified in the Question option code of the data
dictionary.

Input column Destination Description Data dictionary Accepted
(field in template) column (field report field values
to map to)
Reporting Ward name A unique code Question option e.g. X25
organisation code given to each code
ward
Sex Sex Sex defined as Question option M, F, U
Male, Female, code
Unknown
All other input Option
fields Description

17


https://hcaidcs.phe.org.uk/ContentManagement/LinksAndAnnouncements/PPSEngland2023_data_dictionary_ward_and_patient_data.xlsx
https://hcaidcs.phe.org.uk/ContentManagement/LinksAndAnnouncements/PPS_2023/PPSEngland2023_DUW_Patient_Template.csv
https://hcaidcs.phe.org.uk/ContentManagement/LinksAndAnnouncements/PPS_2023/PPSEngland2023_DUW_Ward_Template.csv
https://hcaidcs.phe.org.uk/ContentManagement/LinksAndAnnouncements/PPSEngland2023_data_dictionary_ward_and_patient_data.xlsx

Layout of the patient template

The Patient template includes three rows with data (see figure below):
e the column headings (row 1)

e Example data (row 2)
¢ Indication of whether question is mandatory or optional (row 3)

A B C D E F G H | J K L M N C
1 |Date of survey _|Reporting NHS Number Hospital number Sex Date of Birth Post Code Patient Details | Patient De Patient De Patient De Patient De Patient De Patient De Patie
2 08/09/2023 X25 9999999999 3333334444 Male 16/09/1970 W14 8QP 07/09/2023 NHSN-CARD Cai
3 Mandatory Mandator Mandatory Mandatory Mandator Mandatory  Optional Mandatory Optional Optional Mandator Optional Optional Mandator Man¢
4

Please note, rows 2 and 3 (example data and mandatory or optional indications) should be
deleted leaving just the column headings before copying in patient data.

Please also note that the fields are also available via the Data dictionary report on the DCS, as
explained below.

Navigate to the data dictionary report by clicking reports, and selecting ‘Data dictionary
report’.

Welcome CHUDA SAMA, Dimple as | HCAl PPS Data Entry [+ Help | AAA | Logout
UK Health »
Security HCAI DCS Mandatory Surveillance Home About Us Contact Us
Agency
Menu Toolbar Data Dictionary Report
My Dashboard o
Data Collection Category i Rt
Search Question Group. “ Guestion Type v

T MandstoryType v
Case Capture

Data Upload Wizard

User Administration

Reports

[“icontext Help Image

See FAQs and Gontent for more info

Select all the data dictionary you wish to view. The category option can be used to
select which sections you wish to view.

18


https://hcaidcs.phe.org.uk/ContentManagement/LinksAndAnnouncements/PPS_2023/PPSEngland2023_DUW_Patient_Template.csv

UK Health
Security
Agency

Menu Toolbar Data Dictionary Report

My Dashboard

HCAI DCS Mandatory Survi

Data Collection [HCAIPPS Ward v Category | Ward Detais 1Ward Detais 2 ~
Search Question Group | Organisation Details, Vard Details,Di| ~ Question Type (Seloct Al ~

Ward Details 1
Ward Details 2

Mandatory Type |Mandatory Mandatory for Sgnofi Op|
Case Capture

Data Upload Wizard
User Administration

Reports.

Line Li

Data D 3

Help & Support

[ZContext Help Image

See FAQs and Content for more info

Key to Screen Symbols

\Context Help Image

Once you have entered desired parameters, select the view report button, which will

generate a list of the first 20 rows in the selected data dictionary.

UK Health
Security HCAI DCS Mandatory Surveillance
Agency
Menu Toolbar Data Dictionary Report
My Dashboard Data Collection [ HCAI PPS Ward v | Category [ Ward Details 1,Ward Detais 2 v

Search Guestion Group [Organisaiion Detais,ard Delails 0| **  Question Type |Dste,Decimal Only Dropdon Freetd

Mandatory Type [Mandatory Mandatory for Signoff Op| -
Case Capture

Wielcome CHUDASAMA, Dimple as | HCAI PPS Data Entry

Home

Weicome CHUDASAMA,

——
FR—— < ws > M O ® [m o~ i et
User Administration »

p —— " @@ P DATA DICTIONARY
Reports Aowey

DatsColkcton HCAI PPS Ward Caegory -
Line Listings
E r Queston Type -
Dt Dictionary Report
_— MarcaoyTrpe Al
Help & Support DATA TAB NAME QUESTION  QUESTION DESCRIPTION QUESTIONTYPE ~ QUESTION OPTION ESTIO! QUESTIONIS ~ QUESTION HELP
COLLECTION GROUP OPTIONCODE ~ DESCRIPTION ~ MANDATORY MANDATORY
DESCRIPTION FOR
S HCAI PPS Ward | Ward Details 1 Organisation Reporting Ward ropdown RNUDQPW1 ABINGDON Yes
[Z:Context Help Image Details COMMUNITY
HOSPITAL - Abbey
See FAQs and Gontent for more info ward
HCAI PPS Ward | Ward Details 1 Organisation Date PPS was carried out in Date Yes No
etails
HCAI PPS Ward | Ward Details 2 Ward Details Ward type Dropdown DCQOHCAIPPS Paediatrics Yes No
'WARDTYPO1
HCAIPPS Ward | Ward Defails 2 | V/ard Detalls Ward type Dropdown | DCQOHCAIPPS Neonatal Yes No
WARDTYPO2
HCAIPPS Ward | Ward Defails 2 | Vard Details Ward type Dropdown | DCQOHCAIPPS | Intensive Care Yes No
Key to Screen Symbols WARDTYPO3
HCAI PPS Ward | \Ward Details 2 \Ward Details Ward type Dropdown DCQOHCAIPPS Medicine Yes No
WARDTYPO4
B HCAI PPS Ward | Ward Details 2 Ward Details Ward type Dropdown DCQOHCAIPPS Surgery Yes No
[Z:Context Help Image VARDIYPOS
HCAI PPS Ward | Ward Details 2 Ward Details Ward type Dropdown DCQOHCAIPPS | Gynaecology/Obstetr Yes No
'WARDTYP06 ics
HCAI PPS Ward | Ward Details 2 Ward Details Ward type Dropdown DGQOHCAIPPS Geriatrics Yes No
'WARDTYPOT
HCAIPPS Ward | Ward Defails 2 | V/ard Detalls Ward type Dropdown | DCQOHCAIPPS Psychiatry Yes No
WARDTYPOS

The data dictionary report can then be exported in various formats, by sleecting the
save icon highlighted below. The file can then be viewed in full and saved to your

desktop.

19

imple as | HCAI PPS Data Entry

Help

About Us

1=

| aAA | Logout

Contact Us

View Report

Help | AAA | Log

About Us Contax




UK Health
Security
Agency

HCAI DCS Mandatory Surv

Menu Toolbar Data Dictionary Report

My Dashboard

Data Collection [HGAIPPS Ward_ v

search

Case Capture

Data Uplead Wizard
User Administration

Reports

Line Listings

Dat

[Zcontext Help Image

See FAQs and Content for more info
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HCAI PPS Ward | Ward Detals 1 | Organisation Reporting Ward Dropdown RNUDQPW1 ABINGDON Yes Yes
Detalls COMMUNITY
HOSPITAL - Abbey
ward
HCAI PPS Ward | Ward Detals 1 | Organisation Date PPS was carried out in Date Yes| No
Details this ward

HCAI PPS Ward | Ward Detals 2 | VWard Details Ward type Dropdown DCQOHCAIPPS Paediatrics Yes No
WARDTYPO1

HCAI PPS Ward | Ward Detals 2 | Ward Detalls Ward type Dropdown DCQOHCAIPPS Neonatal Yes No
WARDTYPO2

HCAI PPS Ward | Ward Detals 2 | Ward Details Ward type Dropdown DCQOHCAIPPS | Intensive Care Yes| No
WARDTYPO3

HCAI PPS Ward | Ward Detals2 | Ward Details Ward type Dropdown DCQOHCAIPPS Medicine Yes No
WARDTYPD4

HCAI PPS Ward | Ward Detals2 | VWard Details Ward type Dropdown DCQOHCAIPPS Surgery Yes| No
WARDTYPD5

HCAI PPS Ward | Ward Detals2 | Ward Details Ward type Dropdown DCQOHCAIPPS | Gynaecology/Obstetr Yes No
WARDTYPDS ics

HCAI PPS Ward | Ward Detals 2 | Ward Detalls Ward type Dropdown DCQOHCAIPPS Geriatrics Yes No
WARDTYPO7

HCAI PPS Ward | Ward Detals2 | Ward Details Ward type Dropdown DCQOHCAIPPS Psychiatry Yes No
WARDTYPOZ

20

imple as | HCAI PPS Data Entry

Home

Help | At

About Us



File Types

Avallable File Types

The following file types will be available for selection on Stage 1 of the Data Upload
Wizard:

e Excel 97-2003 (xIs)

e Excel 2007onwards (xlIsx)

e Comma Separated Values (csv)
e Delimited (txt)

e Notes:

¢ Please note that when using Excel, date and numeric fields may carry additional
formatting that Microsoft applications apply; date fields must not be formatted as
American date formats or date/time formats

e Itis recommended that csv file format is used with consistent and easy to identify
column headers; using files with generic column headers (i.e. Column 1, Column
2) will make the column mapping exercise somewhat challenging
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Validation And Processing

Field Validation

The field validations that apply on the case capture screens while entering data
manually also apply to the data upload process.

For example, if the user were to enter the following specimen date on the case capture
screen:

Specimen Date s [Zrnozms | E

And then attempt to enter a Date of Birth which is greater than the specimen date
(obviously an error)

Date of Birth ‘@ [2anor0is | @
Then the system will throw back an error:

0 Date of Birth must be less than or equal ta the Specimen Date

All of these validations that are on the case capture screens, also apply to the fields in
the Data Upload Wizard being uploaded to the system.

For a full list of question / field validations, please refer to the Case Capture User Guides on the
help and guidance sections of the website.
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